
DEPARTMENT OF THE NAVY 

From: (b)(6) 

To: (b)(6) 

CANE OIVISDH 

NAVAL SURFACE WMFARE CENTER 
300 HIGHWAY 311 

CRANE. N>IANA •7522-9000 

J XTP 

0233 

IN AEPlY REFER TO: 

4200 
Ser . 

30 June 2016 

Subj : CONTRACTING OFFI CER ' S REPRESENTATIVE (COR) NOMINATION 

Ref: (a) NAVSEAINST 4200 . 17E 

Encl: ( 1) COR nomination form 
(2) COR ' s certificate of training for COR 2 22 or CLC 222 
(3) COR ' s certificate of training for NAVSEA COR 

Supplementa l training 
( 4) COR ' s certificate of training f o r DAU CLM 003 
( 5) COR ' s certificate of training f or Annual Ethics 

training 
( 6) COR ' s certific ate of training for Combating 

Trafficking in Persons 

(b)(6) is nominat ed to p erform the duties of a COR on 
contract/order numbers N00164- 1 5-D-JT01, N00 1 64-15-D- JT02, 
N00164 - 15 - D-JT03, N00164 - 15 -D- JT04, N00164-15-D - JT05, N00164 - 15 -
D- JT06, N00 164-15-D-JT81, N00164 - 15 - D- JT94 , N00164-15-D-JT95 , 
N00164-15-D-JT96 , N00164 - 1 5 - D- JT97, N00164 - 15 - D- JT98 , N001 64 - 15 -
D- JT99 contemplated by Purchase Request(s ) as required per 
Delivery Order. The i n dividual has met the qua l i f icat i on 
requirements of referen ce (a) as documented i n Enclosures 1-6 . 
The individual has adequate time and resources availabl e to 
perform the COR responsibilities to be assigned. Therefore, I 
request the appointment of the individual as the COR for the 
planned contract . 

Execution Ops 

Copy to: 
COR Nominee 
COR ' s Supe r v i sor ( i f n o t the Nomina ting Of f i c i a l) 
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COR NOMINATION FORM 

PART I - NOMINEE DATA 

NAME: {b)(6) 

ACTIVITY/ORGANIZATION: Nav al Surface Warfare Center, Crane Div 
TITLE: Acquisition Management Specialist 
ORGANI ZATION CODE: JXTP 
PHONE NUMBER : 
EMAIL ADDRESS: 

PART II - CONTRACT INFORMATION 
CONTRACT NUMBER: N00164-15-D-JT94 
PRIME CONTRACTOR: Leidos , Inc. 
MAJOR SUBCONTRACTOR(S ): (Subcontract Exceeds $12.5M or 10% of 
Prime Contractor ' s Price) 

PART III - TRAINING QUALIFICATI ONS 

A . MANDATORY TRAINING: 
COURSE TITLE DATE COMPLETED 
COR 222 or CLC 222 27 Jan 2012 
NAVSEA COR Supplemental Training 
Ethics Training (CLM 003 ) 
Annual Activity Ethics Training 

18 Dec 2014 
26Feb2015 & 18May2005 

2 8 Dec 2015 
WAWF Training (https: //wawf.eb . mil). 
Combating Traff i c king in Persons Training 
CORs in a Continge n cy Environment Training 

B . OPTIONAL TRAINING : 

17 Jun 2016 
1 3 Jun 2016 

1 6 Jun 2016 

Describe any optional o r additional t r aining that may support the 
COR nomination. 

COURSE TITLE 
CLC 2 0 6 CORs in a Con tingen cy 

Envi ronme nt 
ACQ 101 Fund of Syst ACQ Mgt 
ACQ 202 Intermediate Syst ACQ 
ACQ 203 Intermediate Syst ACQ 
ALMC - B3 Def Small Purchase 
LOG 101 ACQ LOG Fund 
LOG 102 Fund of Syst Su s tainme nt Mgt 
LOG 103 Reliablty , Avblty , Maintblty 
PUR 2 01 Interme diate SAP 
SYS 101 Fund of Systs Planning RD&E 
CLL 011 Performance Base d LOG 
CLL 008 Designing for Support blty 
CLC 043 Defense Pr i & Allocat ' n s DPAS 
FAR Part 1 5 : Rules , Po licies & Procs 

DATE COMPLETED 

16 Jun 2016 
25 Nov 2014 
2 Nov 2015 
6 Nov 2015 
2 1 May 1993 
22 Apr 2 015 
7 Jul 2015 
21 Feb 2016 
1 6 J a n 1998 
30 Jan 2015 
13 Apr 2016 
8 Apr 2016 
5 Nov 2010 
6 Dec 20 0 6 
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SYS 110 Fund of Data Mgt 
JKDDC - TIPL-0001 Combattng Trafficking 

in Persons Leadership Training CTIPL 
NIOC-USOPSEC-2.0 Uncle Sams OPSEC 
TWMS-595754 Intro to CUI 
TWMS-568356 Derivative Classification 
DOD-IC-IAA-Vl2.0 DOD IC Cyber Awareness 
DOD-PII-2.0 PII Awareness 
DOR-RM-010-1.1 Records Management 
CPPD-ORM-MYR-1 . 0 Managing Your Risk 

PART IV - EXPERIENCE QUALIFICATIONS 

5 Dec 2008 

8 Jun 2016 
31 May 2016 
27 May 2016 
19 May 2016 
13 May 2016 
2 May 2016 
29 Apr 2016 
11 Apr 2016 

A. Brief description of nominee ' s experience which qualifies them to 
perform the COR ' s technical duties f o r th e proposed contract: 
_My acquisition experience began in 1988 / 1989 with PR entry duties. In 
1990-1992 I certified invoices for contract payment by reviewing 
accuracy of invoices , matching invoices to contracts, tracking ACRN and 
funding balances / totals and verifying receipts of hardware and 
services, including monthly payments on OMNIBUS (now Seaport) Large 
Contracts for professional technical services. I also established 
future payment dates, and calculated discounts for prompt payment. In 
1993 - 1998 I served as a Purchase Agent processing small purchase orders 
f o r award by the Contracting Officer . In 1998-2006 I worked as a SAP 
buyer serving as a Warranted Contracting Officer for open market orders 
up to $25k, and other Agency orders up to their MOL; as well as 
processing SAP orders up to $150k for award by a Contracting Officer. I 
also served as a bank card holder with authorization for a higher than 
average monthly procurement limit. In 2006 I served as the Assistant 
APC for the Bankcard Program during an Agency audit on the Bankcard 
Program, and designated Alternate APC in 2007. Since 2008 I have served 
as the division Acquisition Quality Manager /ACQ Management Specialist 
in support of a newly established Division and acquisition process for 
the Special Warfare and Expeditionary Systems Department, Irregular 
Warfare Division/Surveillance and Reconnaissance Systems Division . I 
also provided intermittent acquisition support to other Divisions as 
needed and purchasing support to Small Purchase Division of the 
Contracting Department during the influx of expiring funds 
procurements. 
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B. Brief description of past / present duties as COR. Include contract 
number , Contract i ng Offi cer ' s name , and contrac t t ype , complex i ty a nd 
dollar v alue: 

_Although I have maintained my COR certification since 2012, I have 
never been officially assigned COR duties. 

C. Number of y ears of experience as technical representative or as 
COR : 

DATES 
None 

POSITION DUTIES 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

D. Numbe r o f y ear s of r elev ant experience : 

POSITION DUTIES DATES 
1 9 88 -1989 
19 90-1992 
1 990 -1992 

Management Assistant Electronic entry of paper PRs 
Accts Payable Voucher Examiner Invoice Processing 
Trave l Voucher Ex aminer Volunteer Ov ertime to rev iew 

tra vel claims for payment. 
1 992- 200 6 Pur chase Agent Rev i ew Tec hnical Data Packages 

(in c luding Speci f i cation s , Stat ements of Work , Spec i a l Approvals a nd 
Authori zation s , Funding Docume n t s, e t c ), Issu e So lic i tation s , Evalu a t e 
Pr opo sals and write Price Justifications, Award Purchase Orders, Run 
c ontract deliverable receipts, Close out c ontracts. Monitored 
c ontrac tor complianc e wi th cont r act terms a nd c onditions , including 
Level o f Ef for t phas ed orders, and n e gotia t e d cons i deration t o the 
Governme nt for l a te deliveries . The a ward ed Purchase Or ders s upported 
classifie d a nd nat iona l secu r i ty requireme n t s, a nd continge n cy 
op erat i ons . I have coord i nated with DCMA a nd other Gov e rnme n t Age ncies 
as nec essary. Orders cov ered special build items, commercial items and 
s ervice s, first article units, hazardous material, explos i v es, stoc k 
numbered ite ms, s y stems, CONUS & OCONUS vendo r s and p e rformance , t r a ve l 
r equ ireme n ts , dat a requi r ement s , print jobs , room/ building rental, 
i n d ustrial e quipme nt a nd s ystems. 

2 006 Pu r c hase Age nt Detaile d t o Ass i s t a nt APC to 
conduc t mo n t h ly review of a l l bankcard holde r b a nk s tate me n ts wi t h 
balance sheets , and prov ide authorization f o r payment. Maintained 
daily l o g of statements comple ted for Div i s i on Manager . The revie w 
covered every single t ran s a ction of a ll bank c a r d h o lder s tate me nts. 

2 00 7 Al t e r n a t e APC for Ba nkcard program. 
2 008 ACQ Quality Mgr/ ACQ Mg t Special ist I have provided 

assistance wi t h t he d e v e l opme nt of t echnic al d ocume n tation and f orms 
r e q u ire d f or Larg e Con t rac t p roc u r e me n t s u p to $ 7 00M, inc ludi n g 
r equesting modification s t o contrac ts, creation and submi ssion of PRs , 
mai n taining c urrent s t a tus i n a joint a cquis i t ion tracking sys t e m, 
cre a t ion a nd s ignature a pproval f o r con t r act t echnica l dat a 
requi reme nts u p t o $1 0M, revie win g a nd r evi sing SOWs / PWSes as 
necessary , a n d me n torin g t echnical p e r sonne l d u ring docume n t c r eat i o n 
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CERTIFICATI ON OF NO ACTUAL OR 
APPEARANCE OF A CONFLICT OF INTEREST 

Accordingly, please review and sign below, as applicable: 

CERTIFICATION OF NO APPEARANCE OF A CONFLICT OF INTEREST 
I have read the enclosed summary and understand the restrictions 
that apply to working on matters in which I may have an actual 

::::::;~)l~rrestl or an D:~~::I::::: of a conflict of interest. 
CERTIFICATION OF NO APPEARANCE OF A CONFLICT OF INTEREST 
X Neither I nor, to my knowledge, any persons whose financial 
interests are imputed to me have a financial interest in either the 
prime contractor or any of the major subcontractors on the contract 
that I am being nominated to serve as Contracting Officer's 
Representative (COR) . If circumstances change, I understand that I 
am required to notify the Contracting Officer and my supervisor as 
soon as possible . 

X To my knowledge, none of the persons who are members of my 
household have a financial interest in either the prime contractor 
or any of the maj o r subcontractors on the contract that I am being 
nominated to serve as COR. If circumstances chan ge, I understand 
that I am required to notify the Contracting Officer and my 
supervisor as soon as possible. 

X To my knowledge, none of the persons with whom I have a covered 
relationship are either a representative o f or an empl oyee of any 
of either the prime contractor or any of the major subcontractors 
on the contract that I have been nominated to serve as COR . If 
c ircumstances change , I understand that I am required to notify the 
Con ractin Officer a nd my supervisor as soon as possible . 

lb) ll..) 12 July 2016 
DATE 

NEGATIVE RESPONSE (CONFLICT OF INTEREST) 

D I am unable to certify to some or all of the above as I believe I 
may have an actual or appearance of a confl ict of interest . 

SIGNATURE DATE 
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and contracting language and processes (ie ... inspection and acceptance, 
defense priority system, claimant codes, contractor security 
requirements, DD254s, CUI, Special Approvals, distribution statements, 
CDRLs/technical data, J&As, Limited Source Justifications, etc). 

E . Describe any professional license, technical license or additional 
function-specific education or training that is necessary for 
performance of the COR ' s for the intended contract/order and whether 
the COR has or will obtain this additional requirement: 

Certified DAWIA Level I in Logistics Year 2016 
Data Management Certification 2 Sep 2009 

_Business, A . S. Year 2008 
_Copies of Previous Purchase Warrants are attached. 

Have maintained current OGE 450 on file form many years. 

PART V - NO CONFLICTS OF INTEREST REQUIREMENT 

A. Nominee has submitted OGE Form 450 ("Confidential Financ i al 
Disclosure Report " ) to NAVSEA Office of General Counse l . 

YES [X] 
NO [ ] If no, explain. 

B . OGE Form 450 has been reviewed by NAVSEA Office of General Counsel 
and there are no apparent conflicts of interest. 

YES [X] 
NO [ ] If no, explain. 

C . Nominee has compl eted "Certification of No Actual or Appearance of a 
Conflict of Interest " Form , attached . 

YES [X] 
NO [ ] If no, explain . 
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SUMMARY OF ACTUAL AND APPEARANCE OF A CONFLICT 

Ac t u al Conflict: 18 U.S. C. § 208 (a) is a criminal statute. This 
statute prohibits you, as an executive branch employee, from taking 
official action with respect to a particular matter in which , to 
your knowledge, you or any other person whose financia l interests 
are imputed to you, has a financial interest. 

Persons whose financial interests are imputed to you include: 

(1) Your spouse; 

(2) Your minor child; 

( 3) Your Gene r a l Partner; 

(4) An organization in which you are serving as an officer, 
director, trustee, general partner or employee; or 

( 5) Any person with who you are negotiating or have any 
arrangement concerni ng prospective employment . 

Financial interests include, but are not limited to, stocks, 
bonds, employment, pensions, retirement plans, 401 (k) plans, 
individual retirement accounts (IRAs), variable life insurance 
policies, variable annuities, and trusts. 

If you receive information regarding the underlying investments 
of your assets, you are deemed to have knowl edge of these 
investments. For example, if you have an IRA, or a 401 (k) plan, 
you likely receive information where these funds are invested. 
Similarly, if you own a variable life insurance policy or a 
variable annuity, these instruments invest in other c ompanies; 
you likely receive information where these funds are invested. 

One such investment may be a di versified mutual fund . 
Diversified mutual funds are exempt from the conflict of 
interest laws, but sector funds are not. Sector fund means a 
mutual fund that concentrates its investments in an industry, 
business, country other than the United States, or single State 
within the United States. If you do not know whether the fund is 
a sector fund, you can check the fund's prospectus or call the 
manager of the fund. 
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Appearance of a Conflict : Unde r 5 C.F.R § 2 635.502, anappearance of 
a conflict e x ists if y o u take official a c tion with r e spect to a 
part i cular matter , and 

( 1 ) A membe r o f your househol d has a financ ial interest in 
that matter; or 

(2) A person with whom you hav e a " c o v ered relationship" is 
or r e presents a par t y to that ma t t er . 

Covered relationship includes the f o llo wing : 

(a) A member o f your househo ld (e.g . , parent , spo use , 
s ignificant other, adul t / minor child, r o ommate ) 

(b ) A relativ e wi t h whom you hav e a c l o se perso nal 
re l ation s h ip. Relative mean s f ather, mother , 
son, d a u g h ter , bro ther , s i s t er , uncle, a unt , 
first cousin, nephew, niece, husband, wife , 
father - in- law , mo ther- in- law, s o n- in- law , 
daughter-in - law, brothe r - in- law, sister-in- law , 
s tepfather , s t epmother , s t e pson, s t e p d aughte r , 
s t e pbroth er, s tepsister, h al f - b roth er or h a l f ­
sis t er ; 

(c) A person fo r wh o m your spouse , par ent, or c hild 
is serv ing, or is seeking t o serv e as 
e mployee, o fficer, director, trustee , 
p artner, a gen t , at torn e y , consultant , 
con t r act o r ; 

a n 
g eneral 
o r 

(d ) A p erson with who m y o u have or s eek a b u si n ess , 
con tractua l , or o t her finan c i al relation s hip 
(othe r than a routine consumer t ransact i o n , s u ch 
a s you and your neighbo r a r e co- owners o f a 
boat ) ; 

(e) A person for wh o m you , within t h e l a st year , 
served as an o ffi c e r , dire ctor, t r u stee , gen eral 
partne r , age nt , attorn ey , cons u ltan t , con tractor 
or e mploy ee ; or 

( f ) An o rganiza tio n in whi c h you are an a ct i ve 
partic ipant, s u c h as committee or subcommi ttee 
chairp erson o r spo kesperso n . 
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